STUDIO C PROPOSAL 






                

Student _______________________________________ Phone: ____________________________ Email: ________________________________________ 

Alternative contact person _________________________Phone: ____________________________

Email: _________________________________________ 

Name of Production _____________________________________________________ 

Class _____________________ Professor ___________________________________ 

Primary Date and Time Request : (See Attached list of open dates) Please indicate your proposed shooting and prep dates: 

Preparation Time in Studio C  (give exact dates) From:_________To: ___________ 

Production Time in Studio C (give exact dates) From:__________To: ____________  

Alternate dates: 
Preparation Time in Studio C  (give exact dates) From:_________To: ___________ Production Time in Studio C (give exact dates) From:__________To: ____________ List Names of Production Crew Members: 

Producer (Required) _______________________________________ 

Director (Required) _______________________________________ 

Director of Photography ____________________________________ 

Art Director ______________________________________________ 

Will you require scenery or sets: Yes _____ No ______ 

Attach a ﬂoor plan of the scenic requirements. (Blank stage plan forms are available in CHECKOUT.)

Note: Each production is responsible for coordinating the construction and strike of its own set. The 
participation of the TFM 350 class is not guaranteed when a Studio C application is approved, and separate arrangements must be made with David Morong and the TFM 350 class at least 3 WEEKS PRIOR TO YOUR SHOOT DATES.
Total number of participants in production in studio C __________ 

Special equipment or construction needs (be speciﬁc): 

Studio C Usage Guidelines 
Studio C is a shared facility. Other entities within the College of Professional Studies and Fine Arts may need to schedule time in the studio. In order to maintain TFM’s good standing with these other departments in the arts, common courtesy, diplomacy and sensitivity to the needs of other students and faculty is required. Remember, the studio is in use by regularly scheduled classes. These classes have priority. 

Agreement: A Graduate Assistant is assigned to all Studio C productions and must oversee ALL activities taking place in Studio C during production. This GA will obtain a Studio C key from Checkout, and is responsible for opening and locking the studio. All release and waiver forms must be signed before production can begin. The studio must be kept clean and tidy and a thorough cleanup is required at the end of every studio session. All sets and scenery must be assembled in a way that will allow others to use the studio. This includes all regularly scheduled classes. The studio MUST be left clean at the end of each shoot day, and all garbage, tools and equipment must be put away before the start of class monday morning. You must leave a security and clean-up deposit of $250 cash with Checkout (see below). Deposit will be refunded when key is returned to Checkout and condition of studio is approved. Failure to adequately clean-up studio, damage to SDSU-owned ﬂats and scenery, or other damage will result in ﬁnes that will be deducted from the security deposit and/or additional fees. All SDSU-owned ﬂats and scenery to be used in your production must be approved by David Morong. These must be returned undamaged and in the same condition as when they were checked out. All doors in studio must be locked when studio is not in use. Keys will not be issued directly to students and must be kept by the Studio Supervisor at all times. All prep work done in studio C must be supervised by the Graduate Assistant or done while a 350 TA is present. (During 350 crew hours) Unsupervised work is not allowed. 

A Studio C shoot day is 11 hours. That represents a 10 hour shoot, with ½ hour for setup and ½ hour for cleanup at the end of the day. The call times must be arranged with David Morong by the Monday before your shoot so the Graduate Assistant can be scheduled. Extending the shoot day beyond 11 hours requires permission from the Instructor or Record. 

Will you be using any type of prop weapon?   ______Yes     ______No

Describe the usage_______________________________________________________________ ______________________________________________________________________________

The use of prop weapons on any SDSU production requires the participation and presence of a prop master holding an Entertainment Firearms Permit. Never utilize any type of prop weapon without notifying the local law enforcement authorities.  THE USE OF REAL FIREARMS IS PROHIBITED

Students must call Dept. of Public Safety at 594-1991 at the start and end of each day the props will be used and inform them of the activity. 

By signing this form, the Student Producer agrees to all terms of the agreement. 

Instructions: Complete this form. Secure your professor’s signature for approval of the project. If approved you must leave a cash deposit for $300 in Checkout. (This will be refunded upon veriﬁcation that Studio C has been left in good condition. Otherwise, damage or clean-up fees will be deducted). Deliver this completed form to Dennis Riley in Checkout prior to the submission deadline.  

Direct questions to David Morong (dmorong@mail.sdsu.edu) 

Student Producer __________________________________________________Date____________ 

Approval of Instructor of Record____________________________________Date______________ 

Approval of Studio C Committee ____________________________________________ 

Please attach a separate synopsis or script for your proposed project, noting the scene(s) and sets you plan to build in the studio. 

Note: Proposals are judged on a competitive basis. Factors inﬂuencing approval include:The quality of your script The feasibility of your project, your instructor’s recommendation, your level of organization, clean record of past facility use. 

Also, proposals will be prioritized based on the following schedule:Graduate Thesis Projects Midway Projects, Advanced “senior” projects (TFM 560, TFM 569) Other Advanced Projects such as TFM 522. 
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